
3/21/1996APPROVAL DATE: Approved1037

Permanent

Years:  Months:  Days: Statement of which the Governor will be absent from the state

EOCYAbsence of GovernorTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1052

Permanent

Years:  Months:  Days: Certificates of Election

EOCYCertificates of ElectionTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1056

Permanent

Years:  Months:  Days: Circuit Order, St. Louis County

EOCYCircuit Order, St. Louis CountyTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

1

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 



3/21/1996APPROVAL DATE: Approved1038

Permanent

Years:  Months:  Days: Copies of the city charters which are required to be filed with Secretary of 
State

EOCYCity ChartersTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1053

Destroy

Years: 3 Months: 0 Days: 0Contains revenue transmittals, collection voucher receipts, accounts 
receivable ledger, daily and monthly case receipts ledger

Collection of Voucher Receipts and Receipts LedgerTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1049

Permanent

Years:  Months:  Days: Of ex-convicts who are in Missouri State Penitentiaries

EOCYCommutation of SentenceTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

2

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 



3/21/1996APPROVAL DATE: Approved1040

Destroy

Years: 10 Months: 0 Days: 0Contract between political subdivisions for various projects and plans - 
Road Districts, Sheriff, Fire, Law Enforcement

Cooperative ContractsTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1047

Destroy

Years: 10 Months: 0 Days: 0County Officials Bonds

County Officials BondsTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1036

Destroy

Years: 5 Months: 0 Days: 0Contracts between the Treasurer's Office and institutions into which state 
money is deposited

Depository Contract FilesTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 



3/21/1996APPROVAL DATE: Approved1059

Permanent

Years:  Months:  Days: By State Agency

EOCYDisclosures of Income and ExpendituresTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1051

Permanent

Years:  Months:  Days: Papers signed for extradition of prisoners

EOCYDomestic Foreign Extraditions and Executive Agreements on Fugitives and 
Remitter Bonds

TITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1041

Permanent

Years:  Months:  Days: Executive orders issued by the Governor

EOCYExecutive OrdersTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

4

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 



3/21/1996APPROVAL DATE: Approved1048

Permanent

Years:  Months:  Days: Governor's Appointments

EOCYGovernor's AppointmentsTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1039

Permanent

Years:  Months:  Days: Copies of Highway contracts which are required to be filed with the 
Secretary of State

EOCYHighway Department ContractTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1058

Permanent

Years:  Months:  Days: Contains warranty deeds, land leases, etc.

EOCYMiscellaneous FileTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

5

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 



3/21/1996APPROVAL DATE: Approved1060

Permanent

Years:  Months:  Days: Notary Public Files (applications, oath of office, official signatures, 
cancelled notary commissions, correction forms, and other related 
correspondence.

EOCYNotary Public Files (applications, oath of office, official signatures, cancelled 
notary commissions, correction forms, and other related correspondence.

TITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1055

Permanent

Years:  Months:  Days: Signed oath of Senators and Representatives after their election

EOCYOath of OfficeTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1046

Permanent

Years:  Months:  Days: Filed by non-charter towns and cities

EOCYOrdinanceTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

6

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 



3/21/1996APPROVAL DATE: Approved1042

Permanent

Years:  Months:  Days: Made by the Governor

EOCYProclamationsTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1050

Permanent

Years:  Months:  Days: For prisoners after release from the penitentiary

EOCYRestoration of CitizenshipTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1043

Destroy

Years: 5 Months: 0 Days: 0A verified signature filed by public officials

Signature of Public OfficialsTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

7

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 



3/21/1996APPROVAL DATE: Approved1057

Permanent

Years:  Months:  Days: Signed by the governor to prevent execution of prisoners in Missouri State 
Penitentiaries on death row

EOCYStay of ExecutionTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1035

Destroy

Years: 5 Months: 0 Days: 0filed by Industrial Commission, contains information to determine wages of 
various types  of skilled workers

Wage Determination FilesTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

3/21/1996APPROVAL DATE: Approved1044

Permanent

Years:  Months:  Days: Writs from the governor stating election can be held in case of the death 
of an elected official

EOCYWrits of ElectionTITLE:

DESCRIPTION:

NOTES:

SERIES:

RETENTION:

CUTOFF:

DISPOSITION ACTION:

SERIES STATUS:

8

Agency Records Disposition Schedule

Department: Office of the Secretary of State

Division: Business Services

Section: Commissions

Sub-Section: 


