Division: University of Central Missouri

Department: Department of Higher Education

Agency Records Disposition Schedule

Section: Placement and Alumni

Sub-Section:

TITLE: Addressograph Plates

CUTOFF:

DESCRIPTION: Addressograph Plates

NOTES:

SERIES #: 11141 SERIES STATUS: Approved

RETENTION: Years: 3 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 12/01/1981

TITLE: Annual Report in Teacher Placement

CUTOFF: EOSFY

DESCRIPTION: Annual Report in Teacher Placement

NOTES:

SERIES #: 11145 SERIES STATUS: Approved

RETENTION: Years: Months: Days:

DISPOSITION ACTION: Permanent

APPROVAL DATE: 12/01/1981

TITLE: Calls for teachers - calls from schools for teachers

CUTOFF:

DESCRIPTION: Calls for teachers - calls from schools for teachers

NOTES:

SERIES #: 11144 SERIES STATUS: Approved

RETENTION: Years: 3 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 12/01/1981

TITLE: IBM Cards - IBM Cards with name, phone number address, degree and degrees, salary desired

(information punched out)

CUTOFF:

DESCRIPTION: IBM Cards - IBM Cards with name, phone number address, degree and degrees, salary desired

(information punched out)

NOTES:

SERIES #: 11138 SERIES STATUS: Approved

RETENTION: Years: 3 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 12/01/1981




Agency Records Disposition Schedule

Department: Department of Higher Education Section: Placement and Alumni

Division: University of Central Missouri Sub-Section:
TITLE: Individual Cards (files for alumni addresses) CUTOFF:
DESCRIPTION: Individual Cards (files for alumni addresses) RETENTION: Years: 3 Months: 0 Days: 0
NOTES: DISPOSITION ACTION: Destroy
SERIES #: 11142 SERIES STATUS: Approved APPROVAL DATE: 12/01/1981
TITLE: Keysort Card File - Information care file with name, phone number address, degree and degrees, salary CUTOFF:
desired -
DESCRIPTION: Keysort Card File - Information care file with name, phone number address, degree and degrees, salary RETENTION: Years: 3 Months: 0 Days: 0
desired
NOTES: DISPOSITION ACTION: Destroy
SERIES #: 11137 SERIES STATUS: Approved APPROVAL DATE: 12/01/1981
TITLE: Purchase Requests CUTOFF:
DESCRIPTION: Purchase Requests RETENTION: Years: 3 Months: 0 Days: 0
NOTES: DISPOSITION ACTION: Destroy
SERIES #: 11136 SERIES STATUS: Approved APPROVAL DATE: 12/01/1981
TITLE: Recommendation Cards - Filled out by faculty on student CUTOFF:
DESCRIPTION: Recommendation Cards - Filled out by faculty on student RETENTION: Years: 3 Months: 0 Days: 0
NOTES: DISPOSITION ACTION: Destroy
SERIES #: 11140 SERIES STATUS: Approved APPROVAL DATE: 12/01/1981




Agency Records Disposition Schedule

Division: University of Central Missouri Sub-Section:

Department: Department of Higher Education Section: Placement and Alumni

TITLE: Student Placement Papers - filled out by the student to aid placement office in finding him employment
as a teacher

CUTOFF:

DESCRIPTION: Student Placement Papers - filled out by the student to aid placement office in finding him employment
as a teacher

NOTES:

SERIES #: 11139 SERIES STATUS: Approved

RETENTION: Years: 3 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 12/01/1981

TITLE: Vacancies Lists - lists for vacancies for teachers in schools

CUTOFF:

DESCRIPTION: Vacancies Lists - lists for vacancies for teachers in schools

NOTES:

SERIES #: 11143 SERIES STATUS: Approved

RETENTION: Years: 3 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 12/01/1981




