Department: Department of Elementary and Secondary Education Section:

Agency Records Disposition Schedule

Division: Commissioner of Education Sub-Section:

TITLE: Grievance Files

CUTOFF: Final disposition of grievance.

DESCRIPTION: Transcripts, exhibits, decisions and other documents relating to
Department employee grievances.

NOTES:

SERIES: 21748 SERIES STATUS: Approved

RETENTION: Years: 25 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 6/15/2005

TITLE: Legal File

CUTOFF: Final disposition of court case.

DESCRIPTION: Correspondence concerning court cases involving State Board of
Education and School Laws

NOTES:

SERIES: 21743 SERIES STATUS: Approved

RETENTION: Years: 3 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 6/15/2005

TITLE: Licensure Hearing Files

CUTOFF: Final disposition of the licensure hearing.

DESCRIPTION: Educator Licensure Hearings Records. To include ; transcripts, exhibits,
decisions and other documents relating to .

NOTES:

SERIES: 21747 SERIES STATUS: Approved

RETENTION: Years: 25 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 6/15/2005




Department: Department of Elementary and Secondary Education Section:

Agency Records Disposition Schedule

Division: Commissioner of Education Sub-Section:

TITLE: Litigation Files

CUTOFF: Final disposition of litigation.

DESCRIPTION: Copies of documents relating to litigation involving the State Board of

Education and the Department of Elementary and Secondary Education.

(Original documents are maintained by the Office of the Attorney
General.)

NOTES:

SERIES: 21746 SERIES STATUS: Approved

RETENTION: Years: 25 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 6/15/2005

TITLE: Project Files

CUTOFF: WSO

DESCRIPTION: Work product materials relating to projects assigned to legal counsel.

NOTES:

SERIES: 21744 SERIES STATUS: Approved

RETENTION: Years: 0 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 6/15/2005

TITLE: Research Files

CUTOFF: WSO

DESCRIPTION: Memoranda, written opinions, court decisions retained by counsel for
research purposes.

NOTES:

SERIES: 21745 SERIES STATUS: Approved

RETENTION: Years: 0 Months: 0 Days: 0

DISPOSITION ACTION: Destroy

APPROVAL DATE: 6/15/2005




