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The Technology Mini Grant project is supported by the Institute of Museum and Library Services under the provisions of the 
Library Services and Technology Act as administered by the Missouri State Library, a division of the Office of the Secretary 
of State.



ELIGIBILITY
• Public Libraries eligible to receive FY25 state aid

• If a library has a website, it must be actively 
maintained and include links to Book 
Connections and VetNow online resources

• If a REAL Program member, the library’s website 
must also link to EBSCO, HeritageQuest, 
LearningExpress Library, and Rosen databases

• Must have an active Unique Entity Identifier for 
their library/organization from www.sam.gov in 
order to be eligible for application & payments.



Museum and Library Services Act of 2003: 
Public Law 108-81, 117 Stat. 991 (2003)

General Regulations for Administering the 
Grants: 
2 CFR 200

Work Authorization Program: RSMO 285.530 

Links to these statutes and regulations are available online at:
https://www.sos.mo.gov/CMSImages/LibraryDevelopment/FY25Gran
tsManual.pdf

https://www.sos.mo.gov/CMSImages/LibraryDevelopment/FY25GrantsManual.pdf


• Applies to grants requesting $5,000 
or greater

• Links within the grant application



Application Due: October 1, 2024
Approximate Award Announcement: Late 

October
Grant Period: November 15, 2024 – May 15, 

2025
Final Report Due: June 15, 2025



PURPOSE AND GOALS

• To replace older 
technology

• To purchase new 
technology

• All items are to be 
received, installed, and 
functioning within 
a 5-month timeframe 



HIGHEST GRANT PRIORITIES

• Risk of imminent failure

• Software systems no 
longer supported

• Hardware that does not 
meet software systems 
requirements



OTHER GRANT PRIORITIES

Systems to manage public access to 
workstations or printing

Patron Computer Stations

Improving access for patrons with 
disabilities

Computers to be used in job-related 
training, online courses, or certification 
testing. 



 Allowable costs include:
 Equipment: Items with a single unit cost of $5,000 or more. 
 Servers

 Personnel: Temporary or additional hours for part-time staff to 
implement the project or for training purposes. 

 Services and Software:
 Network; operating; assistive; and office software.
 Publicity for the project including paid social media advertisements.
 One-time contractual services such as wiring, training, and 

installation charges (non-construction).

 Supplies: Items with a single unit cost of less than 
$4,999.99. 
 Computers, printers, tablets, and laptops for staff or public use.
 Early Literacy Stations
 Network equipment, such as servers.
 Furniture for handicapped-accessible workstations.



 Gaming or entertainment systems

 Interactive projection systems

 Office equipment, such as faxes and telephones

 Refurbished computers/technology

 Website design or redesign

 RFID Tags

 Security gates

 Electronic signage of a general nature.

 Remodeling and construction costs

 Paying staff costs for regular work hours

 Equipment and technology for facilities that are less than 80% complete at 
the time of application

 General supplies such as printer paper, ink cartridges, or toner



GRANT PAYMENTS

• Two installments (50/50)

• First payment cannot be 
requested before the grant 
period has started 

• Must begin spending grant 
funds within 45 days

• Final payment submitted at the 
same time as the final report to 
LSTA@sos.mo.gov

mailto:LSTA@sos.mo.gov


RECOMMENDED MINIMUM 
COMPUTER SPECIFICATIONS 



Only have to sign once and you agree to:
Grant Agreement Standard Terms and 

Conditions  
Certifications Regarding Nondiscrimination; 

Debarment and Suspension; Drug-Free 
Workplace; Federal Debt Status; Lobbying; and 
Trafficking in Persons 
Assurances Non-Construction Programs
 Internet Safety Certification, if applicable
Business Entity Certification, if applicable



 This statement is required to be used when funding is 
accepted for this grant program.

1. “This project is supported by the Institute of Museum and
Library Services under the provisions of the Library Services
and Technology Act as administered by the Missouri State
Library, a division of the Office of the Secretary of State.”

2. Twitter/X feed-@US_IMLS

3. FaceBook-https://www.facebook.com/USIMLS 

4. IMLS Logo

Grantee Communications Kit-
https://www.imls.gov/grants/manage-your-award/grantee-
communications-kit/imls-acknowledgement-requirements  

https://www.imls.gov/grants/manage-your-award/grantee-communications-kit/imls-acknowledgement-requirements


WHEN AND WHO TO SURVEY

Survey Patrons
• When project has a patron training component 



Survey Staff
• When project has a staff training component 

• When the project involves educational software

• When the project involves planning and/or 
evaluation



LOCAL MATCH REQUIREMENTS

Single unit price $1,200 to $9,999.99, 1-3 years 
warranty included 25% local match
Single unit price $1,200 to $9,999.99, 4 years 
warranty included 30% local match
Single unit price $1,200 to $9,999.99, 5 years 
warranty included 35% local match
Single unit price $1,200 to $9,999.99, 6 years 
warranty included 40% local match
Single unit price $1,200 to $9,999.99, 7 years 
warranty included 45% local match
Single unit price $10,000, 1 to 5 years warranty 
included 50% local match

Single unit price $10,000, 6 years warranty included 55% local match

Single unit price $10,000, 7 years warranty included 60% local match

Extended Warranties Priced Separately
1st year fully paid LSTA, 

remainder local





INDIRECT COST RATE (ICR) 

• Use the 
standard 10% 
federal 
de minimus
rate

• Use federally 
negotiated rate

• Decline



INDIRECT COST RATE

Indirect Cost Rate Example

Standard 10% MTDC Rate or Your Institution's Federally Negotiated Rate As a Percentage: 10.00%

LSTA Total Personnel $3,523.15

LSTA Total Consultant Fees $0.00

LSTA Total Supplies $427.66

LSTA Total Travel $0.00

LSTA TOTAL Services $2,200.00

LSTA GRAND TOTAL $6,150.81

Indirect Cost Rate to Claim $615.08





BASIC INFORMATION



• Explain your project

• Project Promotion

• Evaluation

• Additional Questions



APPLICATION SPREADSHEET





BUDGET NARRATIVE

 Include every item on Budget 
Worksheet

 Federal or local funds? 

 Justify costs: 
Why do you need that? 
How does that help with 

your project/goals. 

 Explain all figures

MUST MATCH THE 
SPREADSHEET



LARGE PURCHASE PRICE ANALYSIS

Date Source Vendor Item Description Amount
9/2/2024 Online A Computer Store 8 i9 desktop 

computers
$15,992

9/3/2024 Letter B Computer Store 8 i9 desktop 
computers

$16,270

9/6/2024 Email C Computer Store
8 i9 desktop 
computers

No 
response

Vendor A was selected as the lowest cost bid meeting our requirements.

The final report will require a Procurement Certification for items or services 
requiring a LPPA 

Example:



MORENET
NETWORK  & TECHNOLOGY SERVICES

• Troubleshooting
• Consulting
• Design
• Analysis

 Jeanne Sullivan
Public Libraries 

Member Service 
Advisor
 (573) 884-7646
 jeanne@more.net



 Login to the Online Grant Management System

 A copy of the signed grant acceptance form is retained in the 
online system



 The award packet is uploaded into the Documents uploaded by 
Administrator section in the online grant management system. 

 It includes:

 Budget memo

 Notes about any changes

 Payment requests



 Discretionary moves
 The lesser of 10% of the grant award or $1,000
 Cannot be moved to ineligible or denied items
 Good to get approved by MOSL



Grant Adjustment Memo

 Smaller changes
 Changes in budget categories 
 Changes in grant period dates
 Takes a day or two to complete
 Completed through email
 Must be filed a minimum of three 

weeks prior to the end of the grant 
period

 Somewhat common

Amendment

 Change of Scope

 Changes in the amount awarded

 Can take up to six weeks to 
complete

 Uses the Amendment Request 
Form 
https://www.sos.mo.gov/CMSIm
ages/LibraryDevelopment/Requ
estforAmendment.pdf    

 Must be filed a minimum of three 
weeks prior to the end of the 
grant period

 Very rare



 Original Application

 Signed Grant Agreement Form

 Signed Grant Acceptance Form 

 Payment Requests

 Interim and Final reports

 Outstanding Report and Payment Forms

 Invoices

 Market Analysis Documentation

 Bid Process Documentation



 Promotional Materials

 Documentation of Contacts with the State Library staff

 Evaluation Measures: statistics, surveys, observation reports, 
etc…

 Amendment Documentation, if applicable

 Payroll documentation, if applicable

 Travel documentation, if applicable

 https://www.sos.mo.gov/CMSImages/LibraryDevelopment/Gr
antFolderContentList.doc

https://www.sos.mo.gov/CMSImages/LibraryDevelopment/GrantFolderContentList.doc


 You must maintain property records that include:
 the description of the property; 
 the serial number or other identification number; 
 the source of funding for the property; 
 the title holder; 
 the acquisition date and cost of the property; 
 percentage of Federal participation in the project costs for the Federal 

award under which the property was acquired; 
 the location, use, and condition of the property; and 
 any ultimate disposition data including the date of disposal and the sale 

price of the property. 

 You must make a physical inventory of the equipment and 
reconcile the results with the property records at least once every 
two years. You must also develop a control system to ensure 
adequate safeguards



 Narrative Report

 Activities

 Project changes and additions

 Project Promotion

 Project Partners

 Outputs



 Narrative Report

 Outcomes

 Importance of Findings

 Lesson Learned

 Project Continuance 

 Effort Level

 Project Scope

 Other



 The grant file must be kept for 10 years following the end of the 
grant period. 

 The disposition date for this specific grant will be no earlier 
than May 15, 2035.

 Agency Records Disposition Schedule 
https://www.sos.mo.gov/CMSImages/RecordsManagement/sc
hedules/SOS/StateLibrary/LibDev/LibDev.pdf

https://www.sos.mo.gov/CMSImages/RecordsManagement/schedules/SOS/StateLibrary/LibDev/LibDev.pdf




Terry Blauvelt
LSTA Coordinator
Telephone: (417) 895-6670
Email: terry.blauvelt@sos.mo.gov

Janet Caruthers
Technology and Resource Sharing Consultant
Telephone: (573) 526-1087
Email: janet.caruthers@sos.mo.gov

mailto:terry.blauvelt@sos.mo.gov
mailto:janet.caruthers@sos.mo.gov
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